BY ORDER OF THE COMMANDER AMARC INSTRUCTION 90401
AEROSPACE MAINTENANCE AND
REGENERATION CENTER 20 MAY 1996

Command Pdky

AIR FORCERELATIONSWITH CONGRESS

COMPLIANCE WITH THISPUBLICATION IS MANDATORY

NOTICE: This publication is avalable digitally on the Davs-Monthan AFB WWW sie at http:/
www.dm.af.mil/AMARC. If you lack acess, contat your Publishing Distribubn Office.

OPR AMARC/FMP (Jmmy Parham Certified by: AMARC/FMP (Cecil D. Grimes)
Supersedes AMARCR 11-7,7 April 1986 Page: 2
Distribution: F

This instruction implemerts Air Force Rolicy Directive 90-4, Relations with ®ngress and Air Force
Instruction 90-401Air Force Relaibns withCongress. It establistes respoabilities and procedurdsr
processing corgressional inquiriesas applicable b Conyptroller (FM), Aircraft Managemert (LA), and
Logistics (LG) Directorates.

SUMMARY OF CHANGES: Changesegulation tanstruction and changs dfice symbolsthroughout
instruction.

1. PROCEDURES. Upon receipt,all congessioral inquiries pertaimg to AMARC will be delivered to
the AMARC Command Section (CC/CD)rfoeview. Ater review the C@D will furnish all the data to
the PlansDivision (FMP). FMP is the AMARCfocal poirt of contactfor management ahcontrol of all
congresional inquiriesand relatel correspondence.

1.1 FMP will detemine the dfice of primary resposibility (OPR) for each inquly. Copiesof the
inquiry, related corresponde®, anda susnsedate fa reply is established by FMRnd furnisred to
the OPR.

1.2 FMP will report rotification of congressiond activities or reeipt of congressional invitations,

requests, ninquiries whether witten orverbal to Headquarters Ai¥orce Magriel CommandpPlans
and RogramsDivision (HQ AFMC/XPP. A copy of the inquy should be ent to HQ AFMC/XPP
within 24 hours of receipt. Similg, a copy of ou reply to the inquiry should beesgt to HQ ARMC/

XPP within 24 haurs of conpletion. This reportng requirement gpplies to inquries reeived from

congresional offices as well athose received via Air Force channsl Also,all proposed invitations

to congessioral memlers and theistaff must be coainatedwith HQAFMC/XPP pior to extending
any invitations.
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1.3. FMP will review all replies and obtain the commander’s signature. The original inquiry and a
copy of the response will be kept on file in the Plans Office.

2. RESPONSIBILITIES.

2.1. AMARC is responsible for complying with the provisions of AFI 90-401. To meet these respon-
sibilities in a prompt, factual, and consistent manner, AMARC directors will ensure that positive
action is initiated on any inquiry and that a prompt reply is made.

2.2. AMARC directors will route all replies and supporting documentation to FMP for final disposi-
tion.

FOR THE COMMANDER

ANN E. EDWARDS
Chief, Information Management Division
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